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     DOWNEND AND BROMLEY HEATH PARISH COUNCIL 
MINUTES: FINANCE & GENERAL PURPOSES COMMITTEE 

 
MEETING HELD ON 

1 February 2024, 11am in the Parish Office 
 

Present: 
Committee members: - Councillors Janet Biggin, Phil Abbott and Matt Pitts.  
Officer: - Angela Hocking  
 

Please Note - All items detailed below are recommendations from the Finance & 
General Purposes Sub Committee, for authorisation by a meeting of Full Council. 

 
1. Apologies for Absence  

 
 Received from Cllr Raj Sood.  
 
 2. Requests for dispensations  
 
 Received from Cllr Phil Abbott (website). 
 
 3. Confirmation of Minutes of Meeting held 8 January 2024 

 
The Minutes were agreed as a true and accurate record and signed by the Chair.  
 
4. Matters Arising  
 
No matters arising that are not already covered by the agenda. 
 
5. New pavilion project at Badminton Road / King George V Playing Fields 
 
Clerk advised that, as agreed at the last Council meeting, a decision will be made at February’s 
Full Council meeting as to the preferred bidder for the project to demolish and construct a new 
pavilion at King George V / Badminton Road Playing Fields. Clerk asked members to ensure that 
the tenders are reviewed in readiness for the meeting so any queries can be resolved prior to 
this time.  
 
Cllr Abbott asked for clarification on some of the specific exclusions listed. The Clerk will also ask 
about the treatment required to the existing steel frame for a refurbished build.  
 
6. Gate security contract – Securitas 
 
Following an annual price review, Securitas have advised of a price increase which was duly 
noted.  
 
7. War Memorial cleaning 
 
Atwill Stone Company Ltd who have previously cleaned the war memorial, have provided a 
quotation to remove dirt and grime from the stonework by carefully washing down with clean 
water and gently brushing with a bristle brush, cleaning the bronze badge and repointing any 
defective joints using a mason’s lime mortar. Total price £820. 
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 RESOLVED to recommend to Full Council that the quotation is accepted. 
 
8. Seat in Leap Valley 
 
The Friends of Leap Valley have received a grant for £1200 from the Downend Round Table to 
put a seat by the stream on the cross path in Leap Valley. SGC confirm that a licence will be 
required. The Friends group ask that the licence is applied for by D&BH PC, subsequently 
ordering the seat and having it installed, thereby claiming ownership and having the seat added 
to the Asset Register.  This has been done recently with the Friends of Lincombe Barn (Chris 
Belcher being the contractor used). From an initial review of costs, Clerk confirmed that the 
£1200 should be enough to cover the costs incurred.  
 

AGREED to proceed with the licence and installation of a seat in Leap Valley, as 
requested by the Friends Group. 

 
9. Purchase of office equipment by current Clerk  
 
The Clerk will be leaving D&BH PC at the end of March and has made a request to purchase the 
existing laptop, home printer and mobile phone, all of which were purchased in 2020. The 
current contract for the mobile phone has ended so BT can be informed at the appropriate time 
that the phone is no longer the property of D&BH PC. 
 
Cllr Pitts provided a formula to work out a purchase costs, given the speed of depression and 
resale value of technology, which equates to £121.66 in total (inc. VAT). 
 

AGREED that Angela Hocking can purchase the equipment, as detailed, for £121.66. 
Payment to be made to the HSBC bank account as this will be frozen if not used in the 
next few months. 

  
 ACTION – Formal invoice will be created as part of the audit trail. 
 
10. New Parish Clerk: 

a) Update on appointment, references etc – Clerk distributed two references received 
from Kevin Spratt’s employers and one personal reference. DBS process has started 
although no further information has been received at this time. After discussion,  
 
AGREED that the Clerk issues the formal Contract of Employment to Kevin Spratt, 
stipulating a commencement date of 1 March 2024.  
 

b) Purchase of office equipment – Cllr Abbott and Cllr Pitts have been researching a new 
laptop and mobile phone for the new Clerk. An HP Probook has been costed at £731.99 
or £767.99. A SIM free Samsung Galaxy A23 5G 64GB mobile phone has been costed at 
£289.99.  
 
AGREED to recommend to Full Council that the HP Probook 450 G10 15.6” Business 
Laptop Core i5 is ordered from HP, currently £767.99.  
 
AGREED to order a SIM free Samsung Galaxy A23 5G 64GB mobile phone, currently 
£289.99. 



 

3 
 

 
c) Banking arrangements – Clerk has visited Lloyds Bank to ascertain what arrangements 

will need to be put in place to (i) change the signatories (including the Clerk) and (ii) 
change the online banking system to two parties being able to authorise and make 
payments (being the Clerk and one of the signatories). Whilst all the paperwork is now 
completed, Lloyds suggest that the signing rules has not been set up correctly by them 
in the beginning.  As such, they will be posting a mandate replacement in the post which 
will be completed and returned as soon as possible. 
 
For HSBC, it appears that the active mandates and signatories can be changed quite 
easily online, which can be done once the new Clerk is in post.  Current signatories were 
explained to members and procedures noted.  

 
11. Update required to Parish website 
 
Despite creating the new website to comply with Accessibility regulations, it appears that the 
website does not meet all the most up-to-date legal requirements. The cost to correct the site 
to ensure compliance has been quoted at £80. Clerk has already made arrangements for this to 
be actioned.  
 
 AGREED that the website is updated, the cost for which is £80. 
 
12. Payments for authorisation 
 
Payments will be sanctioned at February’s Council meeting. However, a payment to Chris 
Belcher was presented for payment for preparing the base for the new container at Bromley 
Heath Playing Fields and finishing works at King George V.  
 

AGREED to authorise total payment of £1,536 to C R Belcher.   
 
13. Any other business 
 

• Cllr Biggin confirmed that she will be attending the blessing and photo opportunity at St 
Augustine’s following the installation of their new defibrillator, for which D&BH PC 
provided some funding. 
 

• Cllr Biggin attended the ALCA inaugural meeting of the Chair’s network which was very 
informative. 

 

• Clerk confirmed that Kevin Spratt would be unable to attend the February’s Council 
meeting due to holiday commitments. 

 

• Insurance renewal has been received at £6,511.35 being an increase of £591.64 on the 
previous year. 

 
AGREED to recommend to Full Council to proceed with the quotation from Hiscox. 
 

• The Christmas lights are due to be returned to the Parish Office imminently. As such, 
and in order to house the display boards and parish gazebo currently being held by Cllr 
Biggin, 
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AGREED to proceed with the planning application for a 10ft shipping container behind 
Downend Library. Noted that the container will require shelving along one side. 
 

• Following the recent consultation document in Downend Voice about the proposed 
skatepark refurbishment, a number of comments have been received. To progress this 
potential project, 
 
AGREED that the new Clerk liaises with Nick Ball to set out a more formal set of next 
steps, going out to tender using the comments received as a guide, and approaching 
SGC as Landlords for formal agreement to any potential changes. 

 
14. Date and time of future F&GP Committee meeting 
 
Thursday 7 March 2024, 11am in the Parish Office. 
 
 
 
 
Chairman:       Date: 
 
 
 
 
  


